
    Superior Alliance for Independent Living 

Position Description-Multiple Counties 

(Revised March 2021) 

Title:  Summer Job Coach 

Responsible to:  Program Manager or designated Disability Advocate 

Summary: The Summer Job Coach provides direct support and assistance to students who 

have been authorized for Work-Based Learning services through our partnership with MRS.  

Their role is to work directly with the student at the job site to help them perform the specific 

requirements of the job.  The Program Manager oversees all MRS Work-Based Learning 

services.  An assigned Disability Advocate will provide guidance, support and follow-up to the 

Job Coach. 

Expected Duties and Responsibilities: 

A. Use effective job coaching techniques tailored to the specific needs and goals of the 

assigned students. 

B. Communicate effectively with the students to help them understand the expectations of 

the work-based learning environment. 

C. Assist the students in discovering and overcoming work-based employment barriers. 

D. Assess the strengths of the students and teach/support them to use their strengths 

effectively. 

E. Provide appropriate guidance in helping the students learn to complete specific job 

tasks. 

F. Monitor and evaluate progress of assigned students. 

G. Ensure effective and positive communication with job site representatives to proactively 

trouble shoot any challenges, concerns or problems that may arise. 

H. Provide a leadership role to ensure work-based learning placement is a positive and 

rewarding experience for both the students and the employer.  Service as a SAIL 

ambassador to promote and support the goals and philosophy of the organization. 

I. Keep records and documentation as directed, including submitting time sheets to the 

SAIL office. 

J. Utilize person-centered planning techniques and promote independent living philosophy 

based on definitions for a center for independent living during all work with students. 

K. Attend required SAIL orientation and trainings. 

L. Complete other duties as assigned by a supervisor. 

Expected Skills and Characteristics: 

A. Strong communication and interpersonal skills along with a demonstrated professional 

presence within the community. 



B. Support SAIL’s mission and values.  Sensitivity to and awareness of independent living 

issues.  Knowledge of IL movement and a demonstrated commitment to the IL 

philosophy. 

C. Compliance with SAIL’s Employee Handbook regarding policies and procedures. 

D. Detail oriented; adept to meeting deadlines. 

E. Exceptional time management and organizational skills. 

F. Promptness and consistent attendance is mandatory. 

Desired Qualifications: 

A. Education:  High School diploma required. 

B. Experience:  Proven experience working with students with disabilities. 

C. Work Environment and Abilities: 

a. Standard job site environment while performing duties; sitting at desk, moving 

throughout work place as needed to support students, communication, reaching 

with arms, completing written reports and records. 

b. Demonstrated positive attitude and eagerness to support assigned students, 

reliability, a self-starter who assumes responsibility when warranted, 

conscientiousness, and displays professionalism in all aspects of job duties. 

c. Ability to communicate effectively with the job site liaison, SAIL management 

staff, and assigned students in a professional manner. 

d. Ability to communicate effectively both orally and in writing. 

e. Ability to work with diverse populations of individuals with disabilities. 

f. Ability to function in stressful situations or balance multiple tasks. 

g. Must have access to reliable transportation to travel to assigned work site(s). 

h. Can perform duties with or without accommodations for a disability. 

 

For purpose of employment standards, this position is categorized as “non-exempt” 

according to the Fair Labor Standards Act. 
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