
  SAIL, Disability Network of the U.P. 

  1200 Wright Street, Suite A 

  MARQUETTE, MI 49855-4744 

  Phone:  906-228-5744 Fax:  906-228-5573 

  Website: www.upsail.org 
 

EMPLOYMENT OPPORTUNITY 
 

Applications due no later than Noon, Friday, September 14, 2018 
 

Position Available: Associate Director 
Job Type: Full-time exempt, salaried 
Expected start date: October 8, 2018 
Reports To:  Executive Director  
    
Organization Description: 
 
SAIL is a non-profit organization that assists individuals with disabilities gain and maintain 
independence in everyday living and encourages them to become active members of their 
communities. We offer a variety of programs and services as well as promote accessible Upper 
Peninsula communities for all. Located in Marquette, MI, we serve all fifteen counties of the U.P. With 
the assistance of competent, professional staff and the support of community partners, SAIL works 
for the “one in five” individuals living with a disability on local, state, regional and national levels.  
 
Position Summary: 
 
The Associate Director is the primary assistant to the Executive Director and stands in for the 
Executive Director in her absence. The position will support the Executive Director’s work while also 
having chief responsibilities related to program development. They will provide leadership, 
management and vision necessary to ensure that SAIL programs and services operate consistently 
and ethically within the mission and vision of the organization. The Associate Director will collaborate 
with the leadership team to develop and implement plans to improve operational infrastructure and 
internal systems, operational processes, and personnel. This position is responsible for training new 
staff and overseeing human resources requirements for the organization, supervising assigned 
employees and program areas, assisting in revenue development and providing integral support of 
the financial direction of the organization as assigned by the Executive Director.  
 

Essential Duties and Responsibilities: 
 

1. Responsible for complementing the Executive Director role including: board relations, grants 

administration, program development, revenue development, and strategic planning. 

2. Identify and develop best practices in human resources and improve employee orientation 

processes.  

3. Facilitate assigned program growth by directing and monitoring assigned program staff. 

4. Assist in developing a resource and revenue improvement plan in relation to improved 

sustainable revenue base for organization under the discretion of the Executive Director.  

5. Complement the Executive Director with strategic financial direction of SAIL. 

6. Participate and assist with further development of SAIL community events.  

 



Qualifications: 
 
Experience, Education and Licensure 
 
Bachelor’s degree in human services field, business, or related field required – master’s degree 
preferred. At least five years of progressive leadership/management experience in a non-profit 
organization preferred. Previous CIL experience is ideal. Experience in the following areas required: 
strategic organizational planning, financial management, resource development, and human 
resources management. Will consider equivalent experience. 
 
Knowledge, Skills, and Abilities 
 
Exceptional leadership, problem-solving and analytical skills required. Positive attitude toward the 
needs, abilities, and rights of individuals with disabilities. Understanding of and commitment to the 
Independent Living Philosophy. Personal experience with a disability preferred. Ability to maintain 
effective, positive working relationships with staff, volunteers, community agencies, partners, and 
businesses. Ability to maintain the confidentiality of consumers and donors. Working knowledge and 
demonstrated proficiency of MS Office™ applications and Quickbooks™.  
 
Application Details: 
 
SAIL is an Equal Opportunity Employer. We strongly encourage individuals with disabilities 
and minorities to apply.  
 
We offer a competitive pay scale, and access to a comprehensive health benefit package 
including a variety of other employee benefits upon hire.  
 
Please submit a cover letter, resume and completed SAIL application to Sarah Peurakoski, 
Executive Director, sarahp@upsail.org or fax to 906-228-5573. *No phone calls will be 
accepted pertaining to this position. 
 
Deadline for this position is Noon on Friday, September 14, 2018 

 
Please find the printable SAIL application and job posting for this position on our website: 
www.upsail.org/employment/  
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